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UPP Policy Proposal
Responsible Office

Policy Name

Proposal to develop a new policy
Or substantially revise or decommission an existing university policy
	Responsible office:
	

	Responsible executive:
	

	Contact name, e-mail, phone:
	

	New, revision, or decommission:
	

	Policy Name and Number:
	

	Applies to:
	

	Target date to implement policy:
	

	Date Policy Proposal submitted:
	

	Date Policy Proposal reviewed by SMC:
	


1. Draft Policy Statement:  

2. Reason for policy and desired result: What are we trying to accomplish?  What are we trying to fix?  Why are we recommending a new, revised, or decommissioned policy?

3. Anticipated impact of the policy on the university (who, what, when, cost, etc.)?
4. Writing group members (add rows as needed):
	Name
	Position
	Department
	Phone
	E-mail

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Timeline for policy development and implementation.
6. Policy Stakeholders (those impacted, those who will administer or implement, etc.) that will provide input during the process; how feedback will be solicited.
7. Policy result: will the policy affect or is it affected by any of the following?

_____
Current university policies (list)
_____
Federal, state, local legislation, regulations (list)
8. How do you anticipate communicating this policy?

Updated 10/7/2008


