
   
 

   
 

How to Engage & Interact with Your Legislator 

 

Written Correspondence: 

• Messages to elected officials can be sent via mail or email. 

• If you email your elected official, make sure that you identify your topic in the subject line. 

• Introduce yourself (if no prior relationship) and share with them the relationship that you have with the University which 

prompted you to send the message (constituent, alumni, friend, donor, or otherwise). 

• Describe your position clearly. This can be done by stating the bill name/number (if applicable). Clearly share what actions 

you want them to take as directed by the Advocates Call to Action. 

• Share what OSU means to you; how your degree has helped you. 

• Add a personal touch about how this issue affects you, or how you believe it could affect OSU for current/future attendees. 

• Respectfully request the legislator's support on the issue and thank them for his/her time and consideration. 

• Please copy Kacy on your correspondence: 
Kacy Bullard, Director of Advocacy 
Office of Government Affairs/The Ohio State University Alumni Association, Inc. 
Longaberger Alumni House 
2200 Olentangy River Road 
Columbus, Ohio 43210-1035 
bullard.16@osu.edu 
 

Sample Letter 

[Your Name] [Your Address] [Your City/State/Zip] 

The Honorable [Full Name] [Insert Address]  

Dear [Senator/Representative/Governor/Congress(wo)man Last Name]:  

I am writing to you as a [student/alumnus/ friend of Ohio State] to urge you to show your support for the Ohio State University as 
you and other members of the state legislature work on [fill in the issue]. 

As an elected leader you will be facing numerous challenging issues and decisions this session. The economic climate may make 
funding difficult for many government services. However, it is critical to the state’s future that the Ohio State University continue to 
attract and retain the best faculty members, provide quality facilities, maintain access for our students, and generate high-quality 
graduates to move this state forward. 

I ask for any positive actions you may be able to take on behalf of the Ohio State University during this session and into the future. I 
hope you recognize—as I certainly do—that your vote for the Ohio State University will help ensure that this flagship university that 
will continue to push Ohio to the forefront on the national level. 

Thank you for supporting OSU and representing the people of this great state of Ohio. 

Sincerely, 

[Your Name], Buckeye Advocate 
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Phone Calls: 

Be Persistent, but also make sure to always be patient and polite. 

• In most cases, the phone will be answered a Legislative Aide, or staff member. 

• Let the Legislative Aide answering the phone know who you are. Provide your name and let them know that you are a 
constituent and a Buckeye Advocate. 

• Ask if you can speak to the elected official directly. 

• Identify the reason for you call to the Elected official, by bill number (if applicable). 

• If you are able to speak to the elected official directly, identify your issue and state your position clearly. Keep to one issue, 
per call and be brief. 

• Ask the elected official how they feel about the issue. Take note of what parts they are for or against. 

• Ask the elected official to “Please support the Ohio State University by…” 

• If you don’t know the answer to a question or if a request for information is made, contact Kacy Bullard and he will help you 
gather the correct answer/information. 

• If a legislator asks you questions you do not feel prepared to answer, you can always put them in contact with Kacy Bullard 
who will make sure they get the answers they need. 

• Thank them for speaking with you and thank them for their support of the University.  

• **Leaving a message: Share your name with the legislative aide and let them know that you are a constituent. Reference the 
bill that you are calling about, and state briefly your opposition or support. Ask for a return call and leave your contact 
information. 

Please follow up with Kacy Bullard our Director of Advocacy with any questions or updates from your conversation so that we 

can gather and track the information from your call. 
 

Sample Call Script 

My name is Brutus Buckeye and I'm calling from [INSERT THE NAME OF YOUR CITY/DISTRICT.] 

I'm calling Senator [INSERT NAME] OR Representative [INSERT NAME] today to ask you to support [Insert cause/Bill]. 

[INSERT BRIEF PERSONAL STORY ABOUT WHY THIS MATTERS TO YOU AND WHY IT IS IMPORTANT FOR THE UNIVERSITY.] 

Can I count on you to ensure current funding levels for institutions of higher education continue, and support research funding for the 
National Institutes of Health? 

Thank you. 

Face-to-Face Visits 

Face-to-face visits are the most memorable and beneficiary way to engage with your legislator. Scheduling your visit with their office 
can be accomplished easily and does not require a large time commitment. Most meetings with elected officials last between 15-30 
minutes. Legislative aides will help schedule you when the legislators are in session. Make sure to arrive on time as legislators are on 
very tight schedules. 

 

Here are some tips to help you to have the most engaging meeting in that timeframe: 

• Always address legislators as “Congressman/Congresswoman” or “Representative” or “Senator”. 

• When you schedule your visit let them know specifically what you wish to speak to them about.  



   
 

   
 

• Prepare for the meeting by reviewing you Buckeye Advocates Newsletters, the talking points provided in the toolkit, and 
any other information that may be relevant to your discussion. 

• Once in the meeting, be issue-focused and clearly state your point and provide examples of how this issue personally 
affects you. 

• Share your Ohio State story with them. 

• Clearly inform them of the actions that you are seeking for them to take as your representative, using your Buckeye 
Advocates newsletter and this toolkit as your guide and explain why their support is vital. 

• If a legislator disagrees with you, be prepared to politely restate your position and to respectfully listen to the opposing 
position. 

• If the legislator asks questions you are not prepared to answer or requests information that you do not have, refer the 
questions to Kacy Bullard and he will ensure that they receive the necessary follow up.  

• When you depart, please thank the lawmaker for his/her time and respectfully request the legislator's support on the issue. 

 

Please follow up with Kacy Bullard our Director of Advocacy with any questions or updates from your conversation. 

 

**Have a casual/unplanned interaction with a legislator? Please still reach out to us, as the smallest piece of information can 
sometimes make a great impact. 

 

Prefer engaging via social media? 

Social media can also be a great tool to use to engage your legislator if you are comfortable using it. When you register as a Buckeye 
Advocate you will receive the Advocates Newsletter as well as any Call to Action alerts that are sent out so that you are fully 
informed about current or ongoing issues. These resources as well as this tool kit will provide you the language and direction for 
your interaction. You can then personalize your correspondence so they will understand why you value higher education and why 
Ohio State is important to you. 

 

Thank You Notes 

After you have built/strengthened you relationship with your elected official by attending a meeting with them or speaking with 
them, it is a great idea to follow up with a thank you note to let them know you appreciate their support! Below is a sample of a 
Thank You note you could use. 

 

Sample Thank You Note 

[Your Name] [Your Address] [Your City/State/Zip] [Insert Date]  

The Honorable [Full Name] [Insert Address]  

Dear [Senator/Representative/Governor/Congress(wo)man Last Name]: 

I appreciate you taking the time to [visit with me/respond to my message/speak with me]. I enjoyed speaking with you about 
[issue/why I love Ohio State], and for listening to all the reasons that I believe OSU is one of the state’s most valuable assets. 

https://mispartanimpact.msu.edu/spartan-advocate/legislator-contact-page.html
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[Re-state your position on the issue you discussed]. 
 
I look forward to [visiting with/corresponding with] you again soon. 

Thank you for serving the people of Ohio. 

Go Bucks! 

[Your Name] 

 


