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Programs and Resources

▫ Job search resources
▫ Alumni job board 
▫ Webinars 
▫ Alumni-exclusive career fairs 
▫ Individual career advising 

Career Development Stages

▫ Launching 
▫ Transition
▫ Underemployment     
▫ Unemployment
▫ Encore Career

Our Methodology

▫ Assessment
▫ Exploration/Research
▫ Personal Branding
▫ Networking/Job Search
▫ Professional Development

Visit go.osu.edu/alumnicareermanagement for more information or call 
1.800.635.8944 to schedule your free* advising appointment.

*one free appointment per alumnus



• Top 10 skills sought after by 
employers

• Strategies for growing your 
skill set

• Leveraging new skills on 
resume and in interviews

• Discussion and Q&A

Agenda



The list of in-demand skills for new employees is ever-evolving, as the 
economic factors require that companies become more and more agile 

to face the needs of the current market. 

Companies indicate the most valuable entry-level employees 
demonstrate the following skills:

• Communication

• Teamwork 

• Critical Thinking/Analytical Problem Solving

• Personal/Self Management

• Interpersonal Effectiveness

Top Skills Sought by Today’s 
Employers



The list of in-demand skills for new employees is ever-evolving, as 
the economic factors require that companies become more and 

more agile to face the needs of the current market. 

Companies indicate the most valuable entry-level employees 
demonstrate the following skills:

• Computer/Technical Literacy

• Leadership 

• Willingness/Ability to Learn New Things

• Academic Competency (Reading and Math)

• Strong Work Ethic/Values
Source:  Opportunity Job Network

Top Skills Sought by 
Today’s Employers



Think back on the skills highlighted in the previous 
two slides…

• Do you have these skills in your selection of 
offerings for potential employers?

• If not, are you working to develop them in order 
to make you a more attractive candidate?

• If so, does your resume and other job search 
tools reflect those skills in your best light?

How does your 
current skill set 

measure up?



Strategies for Growing Your 
Professional Skill Set

• Set clear goals

• Seek out a mentor and solicit feedback

• Join a professional association

• Pursue additional education

• Take advantage of training/job shadowing opportunities



Setting Clear Goals

Establish specific goals that clearly define which areas you would 
like to improve in.  Not sure what skills you need to hone to 
further your career?

• Conduct informational interviews with other young 
professionals (senior to you) to get insight into what 
skills/traits they use in their daily work

• Review position descriptions of jobs you’re interested in 
qualifying for

When setting your goals:

• Be sure they are SMART

• Develop an accountability system to track your progress along 
the way



Soliciting Feedback and 
Finding a Mentor

Mentors are proven to have a significant impact on professional 
success, leading to increased happiness in career, higher earning 

potential, and greater pace of promotion. 

• Remember that mentors can be informal –you don’t need to
be “matched” with someone formally to benefit from them

• Potential mentors can be colleagues, professional in and
outside of your industry, former supervisors, professors, etc.

***

Be sure to bring people into your circle whom you trust to give 
honest feedback, especially about your strengths and areas of 

improvement. 



Joining a Professional 
Association

Professional associations are a goldmine for expanding 
your skill set.  Potential benefits from a professional 

association include:

• Networking with influential people in your industry

• Volunteer opportunities to develop and showcase 
leadership and other skills

• Identify potential mentors

• Earn continuing education credits

• “Insider” access to new job opportunities not otherwise 
advertised



Pursuing Additional Education and 
Training

It may be beneficial to pursue additional education or credentials to 
gain the skills you need for your next career move.  Some ways you 

can do this include:

• Online degree or certificate programs
• Continuing education courses

***

You may also choose to take advantage of training programs offered 
through your current company or companies you are interested in.  

• Company training programs
• Job shadowing opportunities (formal or informal)



After developing your new skill set, the next step is to prioritize which skills are most important for employers 
to know about you.  When preparing to apply for a position, you’ll need to highlight the following:

• Skills specifically requested in the job posting 

(be sure to include accomplishments that support your mastery of those skills in the professional accomplishments 
area) 

• Transferable and universal skills 

(these are skills that are valuable in a variety of positions, and may include basic technical skills, communication, time 
management, etc. )

• Job-related skills 

(job-related skills are those that are often cited by others in the industry as valuable, but may not be listed specifically 
in the job description)

Skills to Highlight in Your Job Search



Showcasing Your Skills on Your Resume

Your resume should have a strong skills section (sometimes called Areas of Expertise or Technical Proficiencies) 
following your professional summary, and should also include references to your skills in your professional and 

volunteer experience sections.

Example 1: Human Resources

Skills
• Streamlining and managing payroll & 

benefits programs
• Advanced proficiency in Microsoft 

Office & QuickBooks
• Working well in a fast-paced 

environment
• Informing short and long-term business 

decisions

“Assisted in the overhaul of company 
payroll system, streamlining the payroll 
process and reducing time on task by 10%.”

Example 2: Data scientist

Skills

• 2nd place at Coral Springs Big Data 
Hackathon (out of 150 participants)

• Java, Python, C++, Hadoop ecosystem, 
and MySQL

• Data cleansing, modeling, and mining
• Machine learning

“Earned recognition as top-tier scrum master 
at the 2020 Coral Springs Big Data 
Hackathon, coming in 2nd place of 150 data 
science experts from around the country.”

Example 3: Social work case manager

Skills

• Programming planning & evaluation
• Patient advocacy
• Community development
• Systems management

“Leveraged significant connections 
throughout the local business and 
nonprofit community to raise more than 
$5,000 in sponsorships for ABC reading 
initiative as head of the Volunteerism 
Committee.”

Source:  Indeed



LinkedIn and other online platforms offer great 
opportunities to highlight your skillset as well.  The 

best places to show off your best assets to 
employers in your online profile(s) include:

• The skills/endorsements section

• Recommendations (don’t be afraid to ask 
recommenders to be specific!)

• Your headline and about/summary section

• The accomplishments section

Marketing Your Skills on 
LinkedIn



Putting Your Best Foot Forward in 
an Interview

Demonstrating your “fit” an expertise in an interview are critical to 
closing the deal and getting the job offer.  In order to show that you 

are the best candidate  for the job you should:

• Craft behavioral answers that specifically address a skill(s) that 
the employer is looking for

• Use insider (industry-specific) language
• Ask questions that are relevant to your skill level and show you 

knowledge of the industry or company

***

“In my last job, we were facing a tough deadline and my boss was out for the day. 
Our client was expecting a project to be delivered by 5PM, but we were far behind 

schedule. I took the lead on the project, delegated tasks to the four other team 
members in a way that I thought would utilize everyone’s strengths best. And then 

I re-organized my own personal tasks so I could dedicate my entire day to 
contributing to this project as well. The project was a success and we delivered the 

work on-time.”



Questions?

To access our online resources, visit:  u.osu.edu/alumnicareermanagement (Coach’s Corner blog & podcast)
go.osu.edu/alumnicareermanagement (office website)
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