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Career Management
• Programs/Resources

▫ Web resources, job board, webinars, programs, career fairs, individual career advising (in-person and 
remotely).  Visit:  go.osu.edu/alumnicareermanagement for more info.

• Career Changes
▫ Launching 
▫ Transition
▫ Underemployment     
▫ Unemployment
▫ Encore Career

• A Lifelong Process
▫ Assessment
▫ Exploration/Research
▫ Personal Branding
▫ Networking/Job Search
▫ Professional Development



• Identifying signs of burnout

• Developing strategies for 
coping at each stage of the 
job search:

- Discovery

- Strategy

- Interviewing
• Managing your expectations

• Tools to help you along the 
way

Today’s 
Agenda



Quick Facts:

• 53% of people report being 
overtired/overwhelmed after work

• 61% of people state that work (or 
job seeking) is their primary stress 
factor

• 33% of college graduates are 
underemployed

Source: Forbes



What are the signs of burnout?
Burnout is a special kind of work-related stress – it is physical and/or 
emotional exhaustion that also involves a sense of reduced accomplishment 
or loss of personal identity.  

Ask yourself these questions:

• Have you become cynical or critical about your search?
• Do you lack the energy to be consistently productive?
• Are you feeling disillusioned about your prospects for landing? 
• Have your sleep habits changed?
• Do you have unexplained physical ailments, such as headaches or stomach 

aches?
Note:  If you believe that you may be experiencing depression, consider 

talking with a doctor or mental health professional.Source: Mayo Clinic



What causes burnout?

• Lack of control

• Lack of clarity about what you’re 
goals are

• Lack of social support

• Extreme (and seemingly 
unproductive) flurries of activity

• Work-Life imbalance

So, how do we avoid burnout and 
remain motivated and productive?



Phases of the Job 
Search Process

Phase 2:
Strategy

Phase 3:
Interviewing

Discovery - involves doing research on 
yourself, as well as the field(s) you intend to 
seek employment in 

Strategy – requires you to “dig deeper”, 
applying your research to your search by 
identifying available positions, networking, 
and more

Interviewing – combines skills and 
information acquired during the previous two 
phases to demonstrate your value to 
potential employers and secure your next 
position

Phase 1:
Discovery



• Do a self-assessment (MBTI, StrengthsFinder, 
Strong Interest Inventory, etc.)

• Investigate possible careers and industries that 
you are attracted to

• Choose (and reach out to) working 
professionals for informational interviews 

• Ask yourself, “Does this fit what I do best?” 
rather than, “Are there any openings for this?”

• Prepare to NETWORK daily in person and 
virtually

Effectively navigating the 
Discovery phase



Networking for Career Exploration

• Spend 15-20 minutes per day interacting with
connections online (LinkedIn and AlumniFire are
especially useful!)

• Ask friends and family members for referrals and
introductions – who do they recommend that you talk
to?

• Invite potential allies to coffee chats where possible to
conduct informational interviews

• Be transparent about what you would like to cover
during your meeting – instead of asking for a job, get
information on the industry/target before committing to
it

https://www.linkedin.com/school/the-ohio-state-university/
https://osu.alumnifire.com/


• Time management is key – create a 
daily/weekly schedule and stick to it

• Search (and apply) for the “right” jobs

• Update and customize your resume and cover 
letters

• Understand the role technology plays in your 
job search (including applicant tracking 
systems, search engine results, and more)

Effectively navigating the 
Strategy phase



Time Management in Your Job Search

Monitoring and limiting the amount of time you spend in the job search 
will greatly reduce your chances of burning out. 

• Limit yourself to no more than 2-3 hours per day doing job search 
activities (including networking, applying, etc.)

• Apply to no more than 5-10 jobs per week
• Make sure to balance your job seeking activities with other areas of 

your life (including family, friends, relaxation, etc.)
• Practice self-care and be sure to address your personal needs as well



Identifying the “Right” Jobs
• Look for positions that match your skill set and areas of interest.  Refer to your self-assessments for 

guidance where needed. 

• Apply for jobs quickly once they are posted – avoid applying for positions that have been listed for more 
than 30 days.

• Always include a cover letter with your resume, unless specifically directed not to in the application 
instructions. 

• Use a job search engine (example:  Indeed) rather than a job board to get more results

• Create an account and upload your general resume so that recruiters and managers may search for you

• Use the “advanced search” option to further narrow results by company, industry, salary, and job type



Updating Your Resume and Cover Letter

• Remove objective statements in favor 
of the more modern and useful 
“Professional Summary”

• Be sure to highlight your best skills or 
accomplishments at the beginning of 
your document

• Include at least five 
measureable/quantifiable data points 
that reference your work

• Limit it to 2 pages or 1,000 words

Remember that all alumni can make a free initial appointment with 
the Office of Alumni Career Management to assist with resume and 
job search.





Cover Letters:  Traditional vs. T-Style



• Be prepared!  Research the industry and company, 
and practice common interview questions

• Clarify your best “selling points” and be able to 
articulate why you want to work there

• Anticipate interviewers’ concerns and be ready to 
address them head on

• Score a success within the first five minutes and 
close on a positive note

• Be assertive, but not adversarial

• Bring a copy of your resume and any other 
handouts you’d like to leave behind for the 
interviewer

Effectively navigating the 
Interviewing phase



Managing Your Job Search Expectations

Remember that it doesn’t happen overnight.  
21.4 days is the average number of time it takes for an employer to select and vet a 
candidate AFTER the interview process is complete – the journey from applicant to 
employee can be long sometimes. 

Recognize that silence is expected.  
Technology often inhibits the “personal” side of job searching and it is completely normal to 
hear nothing back when you apply for positions online. 

Don’t fall in love with a position you haven’t been offered.  
You may be perfect for that job, but there are other factors at play that often have little to 
do with you.  Try to remain open minded and unattached until you have an offer in hand.  



What to Do if You Feel Yourself Burning Out

• Wrap up your search efforts for the 
day

• Try a relaxing activity

• Get some sleep or exercise

• Seek support from friends or loved 
ones

• Practice mindfulness
Note:  If you believe that you may be experiencing depression, consider 

talking with a doctor or mental health professional.



Tools for Streamlining Your Search

• JibberJobber – organizes your 
applications and networking 
activities

• JobScan – simulates an applicant 
tracking system to assist with 
overcoming automatic rejections

• Hunter – helps to locate email 
addresses to send your resume and 
cover letter directly to company 
representatives

https://www.jibberjobber.com/login.php
https://www.jobscan.co/
https://hunter.io/


Questions?

To access our online resources, visit:  u.osu.edu/alumnicareermanagement (Coach’s Corner blog & podcast)
go.osu.edu/alumnicareermanagement (office website)


	Staying Motivated in the Job Search
	Your Career Management Team
	Career Management
	Today’s Agenda
	Quick Facts:
	What are the signs of burnout?
	What causes burnout?
	Phases of the Job Search Process
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Time Management in Your Job Search
	Identifying the “Right” Jobs
	Updating Your Resume and Cover Letter
	Slide Number 15
	Cover Letters:  Traditional vs. T-Style
	Slide Number 17
	Managing Your Job Search Expectations
	What to Do if You Feel Yourself Burning Out
	Tools for Streamlining Your Search
	Slide Number 21

