ALUMNI SCHOLARS PROGRAM CALENDAR
Rev 7/2024
	MONTH
	ACTIVITY

	Early September 
Late September
	OSUAA – verify scholarship students are in class and reaward as necessary.

Scholarship Leaders – begin plan for the year.  Make sure to update the club website with correct information.  Market scholarship via social media.
Scholarship Leaders - Appoint scholarship committee.  

Admissions – send information on ASP to High School Counselors.  Inform Admissions Territory Managers of the club scholarship program.
Students – should complete the FAFSA if not already.  Students must apply, by November 1, to the University to be considered for a university merit scholarship.   

Scholarship Leaders – Download forms from the OSUAA Groups website that you may need for the year. 
https://alumnigroups.osu.edu/groups/engagement-strategies/alumni-scholars-program/asp-forms/
Scholarship Leaders & club – send high school counselors, via email, the Information for Students and Counselors.  Update club website.  Market scholarship via social media.
Scholarship leaders & Committee - Shred any previous forms or student information from the previous year.


	October
October 1
	Scholarship Leaders & club – send high school counselors, via email, the Information for Students and Counselors.  Update club website. Market scholarship via social media.
Scholarship Leaders:  Submit ASP Interview Agreement. Submit to Smith.6863@osu.edu  IF GOING TO VIRTUAL or IN-PERSON INTERVIEW STUDENTS
Students – should complete the FAFSA if not already.  Students must apply, by November 1, to the University to be considered for a university merit scholarship.   


	November
November continued…
	Scholarship Leaders – Brief your scholarship committee on the procedure for the coming year and encourage them to use their social media to advertise the club scholarship.   

Send in Committee List to Smith.6863@osu.edu  by December 1.
IF GOING TO VIRTUAL or IN-PERSON INTERVIEW STUDENTS find the location for the 3+ committee members and begin the process by December 1.  See https://groups.alumni.osu.edu/engagement-strategies/alumni-scholars-program/asp-forms/ for forms.
Scholarship Leaders & club– send high school counselors, via email, the Information for Students and Information for Guidance Counselors.  Update club website.  Market scholarship via social media.
   

	December 1
Mid December
	SCHOLARHIPUNIVERSE– application link goes live - https://osu.scholarshipuniverse.com/  Students do not need to be accepted to Ohio State to apply for a club scholarship, only to have applied to Ohio State.
Scholarship Leaders – Submit ASP Committee List

All committee members must sign Confidentiality form by February 1.  Submit to smith.6863@osu.edu
IF GOING TO VIRTUAL or IN-PERSON INTERVIEW STUDENTS find the location for the 3+ committee members and begin the process by December 1.
Scholarship Leaders/Treasurers – send in summer and Autumn fundraised scholarship money to the club scholarship account.   Use Gift Processing form, by December 30.
Scholarship Leaders & club - Market scholarship via social media
Admissions – send ASP information to accepted students.

Students – Ohio State Admissions begin announcements to students of acceptances for those who applied by November 1. 


	Early January
Late January
	Scholarship Leaders – last attempt to send high school counselors, via email, the Information for Students and Counselors. 
Scholarship Leaders & club - Market scholarship via social media.
Scholarship Leaders – Entire scholarship committee must sign the compliance form, return to Smith.6863@osu.edu, to receive the application spreadsheet.

Admissions – send information on ASP to guidance counselors.

Admissions – send ASP information to accepted students.

OSUAA - verify scholarship students are in class and reaward as necessary.


	February 1
February 1
1st week of February
1st  week of February

	Students - FAFSA deadline. 

Students – Deadline for incoming freshmen applications to Ohio State for Autumn enrollment.  Students do not need to be accepted to Ohio State to apply for a club scholarship, only to have applied to Ohio State.

Scholarship Leaders – Entire scholarship committee must sign the compliance form, return to smith.6863@osu.edu, to receive the application spreadsheet.  Word Document or DocuSign form are acceptable. Due to Smith.6863@osu.edu
Scholarship Leaders - Submit ASP Interview Location form to Smith.6863@osu.edu
Scholarship Leaders – Submit ASP Background Check form to smith.6863@osu.edu
Students - Alumni Scholars Program scholarship application closes.
OSUAA – send projected available balances to clubs.
OSUAA – completed applications sent to clubs for review.


	March 1

March
When students awarded

	Scholarship Leaders – send cover sheet and rankings to Smith.6863@osu.edu.
SFA – posts awards to potential incoming freshmen. 

OSUAA - Once scholarships posted by SFA, OSUAA notifies club.
Scholarship Leaders – contact your scholarship students.  Encourage students to pay their acceptance fee by May 1.  Contact Smith.6863@osu.edu if any of your students have decided not to attend OSU for reaward purposes.



	April

	OSUAA – OSUAA continues to notify clubs of their scholarship students.    
Scholarship Leaders – contact your scholarship students.  Encourage students to pay their acceptance fee by May 1.  

Scholarship Leaders - Contact OSUAA if any of your students have decided not to attend OSU for reaward purposes

	May 1
Mid May
	Students - Deadline for entering freshmen to pay acceptance fee to OSU.
Scholarship Leaders - Contact OSUAA if any of your students have decided not to attend OSU for reaward purposes.

SFA - notifies currently enrolled students of their award packages.

Scholarship Leaders – contact your current Ohio State scholarship students with congratulations.


	June/July/August
	Scholarship Leaders – notify your students who were not awarded scholarships.  
OSUAA – continue reaward process as necessary.      
Scholarship Leaders/Treasurers – club treasurer send in Winter and Spring fundraised scholarship money to the club scholarship account.  Use Gift Processing Form, July 1.



